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Security Warning

“C:\Desktop\Practice Incident Recorder_v1.xIs"” contains macros.
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THIS DATA IS OPTIONAL
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ig assigned to a sunvivar the first time | Unique code for the personwha filled out the intake | The day on which the
they report an incident. This code protects the ‘!uﬂnhr(hc reported incident. Acodename is used

ID. It is assigned by each agency at the survivar's identity and should not be easily ‘
tima the intake form isfilledout. The ID | related to the individual. The same survivor
entered here should match exactly the ID | code will be used for 3l fu the ‘
written on the corresponding intake form. [report. Ifyou enter a survivor code that has
Incident IDs should never be repeated and been enterad, i be
will i appear inred if entered |highl . Hide or
mora than ence in the Incident Recordar. d i i

| The day en which

survivor wasinterviewed | incident took plas
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}d}ctﬂnhl‘i‘l{:llu 13153 tab below. Hide or leave | 2010}

e this column blank if you do not assign assign caseworker
codes to staff.
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-038 B5 1-Feb-2009 3
604 Bs 5-Feb-2009 5
-082 85 7-Feb-2009 9
-049 G3 15-Feb-2009 1

INCORRECT DATE FORMAT | 2 |} _18-Feb-2009 1
2 22-Feb-2009 1
o) The Date must be entered in the following format: dd-mmm-yyyy 2-Mar-2009 2
-00 = Example: . . 4-Mar-2009 2
3 ;0, July 1st 1998 is entered 1-jul-1998 e :
24 - OR 8-Mar-2009 7
1 Date of Interview is entered as earlier than the Date Inddent occurred. 9-Mar-2009 5
1 11-Mar-2009 1
: (oo ] (oo ] [0 :

T
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O Reported by the survivor or reported by survivor’s escort and survivor is present at reporting®
(These incidents will be entered into the Incident Recorder)

O Reported by someone otherthan the survivor and survivoris not present at reporting
(These incidents will not be entered into the Incident Recorder)
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x Reported by the survivor or reported by survivor's escort and survivor is present at reporting”
(These incidents will be entered into the Incident Recorder)

O Reported by someone other thanthe survivor and survivoris not present at reporting
(These incidents will not be entered into the Incident Recorder)
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O Reported by the survivor or reported by survivor's escort and survivor is present at reporting”
(These incidents will be entered into the Incident Recorder)

X Reported by someone other than the survivor and survivoris not present at reporting
(These incidents will not be entered into the Incident Recorder)
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"| Enteryear Enterage This Is the survivor's
Incident was attime of year of birth
reported report

j\/r How To Use Birthday
Age Year of Birth Calculator

1. Look at Column A and find the year that the incident was reported

2012 (the years are written in the BLUE BOX ).

2. Move the mouse over the PURPLE BOX next to the correct year and click

-
-
g
=

g

N
o
=
N

s Year Reported Age Year of Birth onit.
3. Type the age of the survivor at the time of the interview in the PURPLE
* 201 1 2011 BOX and click the mouse on the GREEN BOX to the right.

4. The year that appears in the GREEN BOX is the survivor's year of birth,

+ Year Reported Age Year of Birth
5. Go back to the INCIDENT DATA page by clicking on the Incident Data tab
.| 2010 2010 below.
I‘- Enter the survivor's birthday as 1/1/Year (The year is what you just got
» Year Reported Age Year of Birth from the birthday calculator).
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